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JOHNSON C. SMITH UNIVERSITY

Athletics Department OFFICE (704) 378-3522
100 Beatties Ford Road FAX (704) 378-1170
Charlotte, NC 28216 E-mail:efulmore@jcsu.edu

To: All Coaches
From: Compliance Coordinator

Re: NCAA Recruiting Matters

The information enclosed is prepared to assist you with NCAA recruiting matters that occur most
frequently during the year. It also serves as a guide for Johnson C. Smith University Recruiting
Policies and Procedures. This guide is not meant to replace the NCAA Manual, Johnson C.
Smith University’s Compliance Manual, nor release you from the responsibility of
compliance with all NCAA and CIAA regulations and procedures.

Our goal in this guide is to summarize many of the important NCAA and Johnson C. Smith
University rules and regulations in a more user-friendly way. If you are unsure of any matter
contained in this guide or have questions about any items contained herein, please contact the
Compliance Office. We will assist you to insure Johnson C. Smith University maintains NCAA,
CIAA and Johnson C. Smith University rules compliance.

During the upcoming year you will be given updates via e-mail, compliance newsletters, and
printed reports on NCAA rules and sanctions to continue to educate you of new and existing rules
throughout the year. Also, the Compliance Office will also present regular updates at our monthly
staff meetings. If you need clarification or interpretations please contact a member of the
Compliance Office: (704) 375-3522 or efulmore@jcsu.edu.

The appendix includes forms, records, and reports that a coaching staff is responsible for
completing during the recruiting process. Please make copies of the forms, records, and reports
you use on a regular basis.

Thank you for your continued cooperation and commitment to compliance.
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RECRUITING TERMINOLOGY

Prospective Student Athlete (PSA) - a student becomes a PSA when one or more of the
following occurs:

1. Providing the prospect with an official visit;
Having an arranged, in person, off-campus encounter with the prospect or the
prospect’s parent(s), relatives, or legal guardian(s); or

3. Initiating or arranging a telephone contact with the prospect, the prospect's
relatives or legal guardian(s) on more than one occasion for the purpose of
recruitment.

Contact - any face to face encounter between a prospect or the prospect’s parents, relatives, or
legal guardian(s) and an institutional staff member or athletics representative during which any
dialogue occurs in excess of an exchange or a greeting. Any such face to face encounter that is
prearranged or that takes place on the grounds of the prospect’s high school, prep school, two-
year College or all-star team shall be considered a contact, regardless of the conversation that
oceurs.

Contact Period - is that period of time when it is permissible for authorized Athletics Department
staff members to make in-person, off campus recruiting contacts and evaluations.

Evaluation - any off campus activity designed to assess the academic qualifications or athletics
ability of a prospect, including any visit to a prospect’s educational institution (during which no
contact occurs) or the observation of a prospect participating in any practice or competition at any
site.

Evaluation Period - is that period of time when it is permissible for authorized athletics
department staff members to be involved in off campus activities designed to assess the
academic qualifications and playing ability of prospects.

Quiet Period - is when coaches are not allowed to make in-person, off campus recruiting contacts
or evaluations. It is permissible to make in person recruiting contacts only on the member
institution’s campus.

Dead Period - is when coaches are not allowed to make in-person recruiting contacts or
evaluations on or off campus as well as permit official or unofficial visits by prospects to the
institution’s campus. No complimentary admission to a prospect during a dead period. It is
permissible, however, for an institutional staff member (i.e., Office of Financial Aid,
Admissions, etc.) to write or telephone prospects during such a dead period.

Telephone Contact — enrolled student athlete’s can receive telephone calls made at the expense

of a prospect subsequent to July 1 following the completion of the prospects junior year in high
school.
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Text Messaging - text and instant messaging to recruits will not be permitted until after they have
signed a National Letter of Intent (NLI) or received a written offer of admission or athletics aid from
the institution.

Unofficial Visit — is made to the member institution’s campus at he prospects own expense.

Official Visit - is financed in whole or in part by the member institution, which may not exceed 48
hours.

Qualifier - can practice, compete, and receive athletic scholarship as a freshman.

Partial Qualifier (PQ) - is eligible to practice at the certifying institution’s home facilities their
freshman year. No competition during freshman year. PQ will have four years/8 semesters of
eligibility during college career. A PQ can receive institutional financial aid, including athletics
scholarship during freshman year.

Non-Qualifier (NQ) - cannot practice or compete during freshman year. However, after
completing a year of residency earning 24 credit hours and a 2.0 grade point average, the PSA will
become an eligible student athlete. In this case the PSA will also have four years/8 semesters of
eligibility during college career. A NQ may not receive an athletics scholarship during his/her
freshman year. They can only receive regular need-based financial aid if the school certifies that
aid was granted without regard to athletics ability.

Blue Chip - refers to a highly sought after student-athlete; usually a student-athlete who is among
the top players in his/her position coming out of high school.

Calendars - are periods in which coaches are restricted to certain types of recruiting. Coaches
are restricted to certain times during the year when they can contact PSA's and in what way this
contact can be made. Calendar dates include contact periods, dead periods, evaluation periods, an
and quiet periods.

Camps - there are two types of camps: instructional and showcase. Instructional camps are 1-8
week sessions where players undergo intensive training on improving their game. Showcase
camps are usually held by universities where prospective recruits display their athletic abilities to
Coaches as part of the recruiting process.

NCAA Eligibility Center - is the first step in the recruitment process for a PSA interested in
attending and NCAA Division | or Il institution and participating his/her freshman year. The
Eligibility Center handles all inquiries regarding an individual's initial-eligibility status. The Eligibility
Center is responsible for certifying initial eligibility and amateurism status of all PSA's.

Combines - are camps or clinics where players perform various physical exercises to rate their
physical fitness. Scores from combine tests are sent to football programs for evaluating the player
as a prospective recruit. Combines as a measuring tool are growing in popularity and effectiveness
in the recruiting process.
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Commitment - is an oral or verbal commitment that is a non-binding agreement between a PSA
and recruiting institution. While it is tentatively understood that the student-athlete will accept the
scholarship offer and attend the institution, he/she is free to explore offers with other institutions
until a letter of commitment has been signed. The only binding agreement is an NLI.

Gray Shirt - is a term used to describe a student-athlete who delays initial enrollment in a
collegiate institution until the winter or spring term/semester. Gray shirting usually occurs when a
student-athlete is injured before the start of the academic year, forgoes classes and practice to join
the team once he/she has recuperated.

National Letter of Intent — is an official binding agreement between a PSA and a recruiting
institution stating the agreement to attend that institution for one academic year in exchange for
athletics aid. Once a student-athlete has signed an NLI with an institution, he/she can no longer be
contacted by prospective institutions for recruitment.

National Signing Day - is the first Wednesday in February and is identified as the official signing
day for high school football PSA. Following this date, student-athletes may sign letters of intent
with prospective institutions to attend that institution for one academic year in exchange for
athletics aid/scholarship.

Recruit - is when a student athlete engages in off-campus, in-person contact with a coach;
receives a telephone call from a coach more than once; is issued a NLI from a prospective school;
or makes an official and/or unofficial visit to a prospective institution.

Red Shirt - is also known as a “Fifth Year Senior.” Red shirt refers to a student-athlete who
extends four seasons of play over five years. A redshirt player typically sits out of play for a
season; however the student-athlete as met continuing eligibility requirements. A red shirt athlete
may continue to practice with the team throughout the season as long as they continue to meet
continuing eligibility requirements (6 hour credit rule between terms).

Walk-on - is a term referred to a student-athlete who was not recruited by the institution,
participates in open tryouts and makes the team roster. It is permissible to award a walk-on athlete
an athletic scholarship.

Institutional Request List (IRL) - is the form in which the Compliance Officer submits a PSA’s
name to the NCAA Eligibility Center to being initial eligibility processing. Once a prospective
student-athlete's preliminary status is determined by the Eligibility Center, the compliance office
should inform the coach of the prospective student-athlete's status and whether missing credentials
are needed by the Eligibility Center.
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INITIAL ELIGIBILITY

The Coach will be responsible for providing the Compliance Office with the names of prospective
student-athletes (PSA) to be added to the Institutional Request List (IRL). Once the certification
status is received the Compliance Office will notify the Coach. Coaches are to remind the PSA to
register with the Eligibility Center (Clearinghouse) and provide the Eligibility Center with the
information requested.

QUALIFIER STATUS (Q)

What the PSA will need to participate in athletics or receive an athletics scholarship during their
first year:
1. Graduate from high school

2. Complete 14 core coursed
a. 3years of English
b. 3 yearsof Math (algebra 1 or higher)
c. 2 years of natural or physical science (including one year of lab) if offered by
their high school
d. 2 extra years if English, Math, or natural or physical science
e. 2 years of Social Science
f. 3 years of extra core courses ( from any category above, or foreign language,
non-doctrinal religion or philosophy)
3. Earn a 2.000 grade-point average or better in your core courses: and
4. Earn a combined SAT score of 820 or an ACT score sum of 68. There is not sliding

scale in Division Il)

PARTIAL QUALIFIER (PQ)

A partial qualifier is a student-athlete who does not meet the requirements for a qualifier but who,
at the time of graduation from high school, presents one of the following requirements:

1. Successful completion of the required core curriculum consisting of a minimum
number of courses and a specified minimum grade point average in the core
curriculum; or

2. Specified minimum SAT or ACT score.

A partial qualifier is eligible for practice conducted only in the institution's regular practice facility

and athletically related financial aid, but may not compete in any outside competition during the
first academic year in residence.
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Please Note: Institutions may not certify a student-athlete as a partial qualifier until the
Eligibility Center certifies the individual as a final, NO.

NONQUALIFIER:

A non-qualifier is a student-athlete who has not graduated from high school or who presented
neither the core curriculum grade-point average and SAT or ACT score required for a qualifier.

1. A non-qualifier is not eligible for practice, competition or athletically related financial aid for
one full academic year at the certifying institution. A non-qualifier may receive other
institutional aid unrelated to athletics.

2. A non-qualifier may not attend any practice sessions in any capacity, including any
meeting characterized as practice.

If a student-athlete's final certification status is a partial or non-qualifier, the student-athlete must
establish an academic year of residency prior to representing the institution in outside competition.

A partial or non-qualifier may participate in an institution's intramural program (not coached by a
member of Athletics Department staff) but may not participate on an institutional club team or
outside sports team.

A student-athlete who has never applied to the Eligibility Center is by default a non-qualifier until he
or she applies and receives a final certification decision.

BYLAW 14.3

ELIGIBILITY REQUIREMENTS FOR INTERNATIONAL STUDENTS

If the student-athlete has never previously enrolled as a full-time student in a university (the use of
the word university is important because college/collegiate often implies secondary school), a
student athlete must meet minimum academic standards in order to be eligible for practice,
competition and athletics financial aid their first year. The minimum required standards will vary
depending on the country. These standards are outlined in the NCAA's Guide to International
Academic Standards for Athletics Eligibility which can be found at www.ncaa.org.

Also, foreign student-athletes are required to take the SAT (minimum combined score of 820) or
the ACT (minimum composite score of 68). Other tests, such as the TOEFL or the TWSE, can not
to be used as a substitute for the SAT or ACT. For more information on the SAT, contact
Educational Testing Service or College Board Online. For information on the ACT, contact

www.act.org.

If the student-athlete is currently enrolled (or have previously been enrolled) as a full-time student
at a university in a foreign country, the student-athlete will be considered a transfer student after
enrolling at an NCAA sponsored institution. Please see the NCAA Transfer Guide for more
information on transfer eligibility requirements.
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AMATEURISM

Under NCAA amateurism rules, an individual loses his or her amateur status and shall not be
eligible for intercollegiate competition in a particular sport if the individual uses his or her athletics
skill (directly or indirectly) for pay in any form in that sport. It is important to note that educational
expenses (e.g., high-school or preparatory school tuition payments) may be considered a
prohibited form of pay based on athletics skill, depending on the source from which the educational
funds are received. For example, under current NCAA legislation, a prospective student-athlete
may not receive educational expenses from his or her outside sports team or organization when
those funds are based in any degree on the recipient's athletics ability. In addition, a prospect may
not receive educational expenses from any individual whose relationship with the prospect
developed as a result of the prospect's athletics participation or reputation.

However, it is important to note that there are a number of sources of funds that are available to
assist prospects with educational expenses and are permissible under NCAA amateurism rules.
The most common sources from which a prospect may receive educational expenses without
jeopardizing his or her amateur status are described below:

1. Parents, legal guardians and other family members may provide educational expenses for
a prospect.

2. High schools and preparatory schools may provide academic and athletically related
scholarships to a prospect.

3. A prospect may receive educational expenses from an established and continuing
scholarship program designed to aid students in secondary schools, even if athletics
participation is part of the basis (but not the major criterion) for receiving the award,
provided the prospect remains free to select his or her own school, the school controls the
aid and the prospect has no continuing obligation to the donor.

4. An established friend or mentor who has a close and established relationship with a
prospect that developed without regard to athletics participation or reputation and before
the prospect achieved any notoriety as an athlete may provide educational expenses to
the prospect if such expenses are similar in nature to other assistance provided by the
individual to the prospect before the prospect achieved notoriety as an athlete.

Important: The NCAA is committed to assisting prospective and enrolled student-athletes in
preserving their amateur status and their eligibility for intercollegiate athletics competition. The
determination whether a specific source of educational expenses is permissible may depend on the
specific facts involved in each case. If you have any questions regarding NCAA amateurism rules
related to educational expenses, please contact the NCAA membership services staff at 317-917-
6222 prior to accepting such expenses.

BYLAW 12.01
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TRANSFER STUDENTS

Major emphasis is placed on the applicant’s previous academic record and eligibility to return to the
college or university last attended. Failure (on the part of transfer student) to submit complete
records of all colleges and universities attended, whether credit was earned or not, may constitute
sufficient cause for dismissal from the University. The submission of fraudulent records may
constitute grounds for denial of admission or dismissal form the University.

Transfer Credits: Only grades of “C” or better are accepted for transfer credit. Each transcript is
evaluated on its own merit in accordance with its conformity with the program of study at Johnson
C. Smith University. Applicants should be prepared to supply the catalog of the institution(s)
previously attended.

Students transferring form non-credited institutions are temporarily assigned an
unclassified standing.

Questions To Think About For Transfer Students

1. Are they a transfer? (look at triggers)
2. What kind of transfer are they? (2-4 or 4-4)

If 2-4, do they meet the base rule (two semesters or 3 quarters)? Do they have the AA

w

degree or the 12 credits per term with a 2.0007?
If 4-4, do you have permission to contact?
Do they meet a transfer exception?

Do they have six transferable hours in the previous full-time term?

N o g s

Do they have an unfulfilled residence requirement?

10 2009-2010



Check List for 2-4 and 4-4 Transfers

2-4 TRANSFERS
0O Two semesters/three quarters at two year?
O Yes (go to the next step)
O No (If student-athlete was a qualifier, look to exceptions. If not a qualifier, ineligible)

0O AA degree?
O Yes (eligible)
O No (go to next step)

0O Twelve (12) transferable credits per term of full-time attendance

O Yes (go to next step)

O No (If student-athlete was a qualifier, look to exceptions. If not a qualifier, ineligible)
0O 2.000 cumulative GPA?

O Yes (eligible)

O No (If student-athlete was a qualifier, look to exceptions. If not a qualifier, ineligible)

0 2.000 and 6 credits last full time term in school (MUST have to compete)

4-4 TRANSFERS
0O Do you have permission to contact the student-athlete?
O Yes (go the next step)

0O No (Can't encourage transfer & can't give athletics aid if student-athlete comes to your
school

O Does the student-athlete have an unfulfilled residence requirement at previous institution?
O Yes (Ineligible for exception, general transfer rule applies)
00 No (go the next step)

0O Does the student-athlete meet a transfer exception?
O Yes (go the next step)
O No (Ineligible, general transfer rule applies)

0O Does the student-athlete have six (6) transferable hours in the last full time term?
O Yes (eligible)

0O No, Ineligible for 1stterm in residence. If 6 hours passed, may regain eligibility in next
term
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OFFICIAL VISIT POLICY & PROCEDURES

First opportunity to make an official visit for a prospective student-athlete is not until opening day of
classes of his senior year of high school. No such visits may occur during the summer between the
prospects junior and senior year in high school. A prospective student-athlete may take a
maximum of five expense paid visits, with no more than one permitted to any single institution while
in high school. This applies regardless of the number of sports in which the prospective student-
athlete is involved and only for expense paid visits to Divisions | and Il institutions. Once a PSA has
graduated from high school beginning September 1, they are allowed five additional official visits.
(NCAA Bylaw 13.6.2.3) An official visit may not exceed 48 hours, beginning at the time the
prospect arrives on campus. At the completion of the 48 hour visit, the prospect must depart the
campus immediately; otherwise Johnson C. Smith University may not pay any expenses incurred
by the prospect after this time, including the cost of transportation home. No official visit can take
place during a dead period.

PROCEDURES

1. Make sure the PSA is registered with the NCAA Eligibility Center by obtaining their
Clearinghouse ID # or SSN; obtain the PSA’s test scores, and high school transcripts (NO
PSA OFFICIAL VISIT WILL BE APPROVED WITHOUT THESE ITEMS ON FILE).

2. Coaches must complete and return the Compliance Officer an official visit approval form
with the above mentioned items provided.

3. The request to provide housing and meals will be verified with the Athletics Business
Manger, to make sure the amount requested is available.

4. If funds are available the Compliance Officer will sign request and forward to the Director
of Athletics for approval.

5. Once final approval is received, the Compliance Officer will input the data from the request
form into the Institutional Request List (IRL), and Compliance Assistant. Each coach will
receive a copy of the approved request.

6. An official visit notification letter with JCSU graduation rates and the NCAA Banned Drug
List will be mailed to the PSA, 7 days prior to their visit.

7. Each coach needs make room and dinning arrangements with the appropriate campus
departments.

8. Student host need to complete the student host form and the form needs to be turned into
the compliance office.

= Official Visit records and copies of receipts, if needed, are due 3 days after each visit

= Ifthere is an event on campus let the proper parties know that you have a PSA on
campus so they will be able to attend
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UNOFFICIAL VISIT

» Fill out unofficial visit sheet and turn it into the compliance office.

A\

Is at prospects expense

May visit prior to senior year

Y VY

May make unlimited visits

A\

May provide transportation to off campus practice and competition sited in the prospects'
sport and other institutional facilities

May provide 1 meal at in the campus dining facility
May provide a meal in an off campus dinning facility when on campus are closed
No lodging

May provide three complimentary admissions to a home athletics event (no hard tickets)

vV V VWV VYV V

May not occur during a dead period
An Unofficial Visit Form should be turned in after the conclusion of the visit, the prospective
student-athlete’s signature is required to verify that

NCAA DIVISION Il BYLAW 13.7
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Tryouts

A tryout of a prospect may be conducted ONLY on the institution’s campus site at which
it normally conducts practice or competition under specific conditions.

>

Division Il institutions may conduct one tryout per prospect per sport on its campus,
not to exceed two hours in length.

Only seniors who have completed their sport season or are in a term other than the
“traditional” sport season.

The prospective or (if under 18) the prospects parent(s) must sign a waiver absolving
Johnson C. Smith University of any and all responsibility should an injury occur.

Must have a current physical or medical examination
A medical examination of a prospect may be permitted as part of the tryout

Prospect’s strength, agility, speed, and sport skills may be tested; Football, Ice Hockey,
Lacrosse, and Wrestling tryouts may not include competition.

During the academic year, competition is permitted against the member institutions team in
a tryout.

An institution may provide clothing and equipment to a prospective if it is returned at the
conclusion of the tryout.

EXCEPTIONS TO THE RULE

*Developmental Clinics

*Open Events

*Activities not involving institutions staff

*Local Sports Clubs

*Officiating

*Private Lessons—Golf, Tennis, and Equestrian ONLY

*High School, Prep School, and two-year college practice and competition

NCAA DIVISION I BYLAW 13.11
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STUDENT HOSTS

You may use student-athletes from your team as a host. Those athletes who are
host must sign a form/letter stating that they understand the rules and regulations of being a
student host. And will abide by those rules. Student-athletes must meet these requirements:

> Must be a current student at Johnson C. Smith University
» Can NOT be a non-qualifier in first year of residence

A host may receive complimentary admission to a campus athletics even t as long as the
ticket is used to accompany the prospective student athlete during the official visit.

Official Visit Entertainment

The permissible official visit entertainment money a student host(s) may receive is to cover all
actual costs of entertaining the prospective student-athlete (and the prospect’s parents, legal
guardians, or spouse) and the entertainment of the student host(s). Any institutional staff
member and/or other student-athletes not serving in the role of student host who wish to
accompany the prospective student-athlete during the entertainment activity may permissibly
do so only if they cover their own entertainment costs.

As an example, if during an official visit the student host chose to take the prospective student-
athlete to a movie, the host could use the allotted entertainment money to pay for the tickets of
him/herself and the PSA, as well as the PSA’s parents, legal guardians or spouse. Other
members of the host’s institutional athletics team could attend the movie, as could the
institutional coaching staff members; however, those additional individuals would need to pay
for their own movie tickets.

NCAA DIVISION Il BYLAW 13.7
RECRUITING LOGS

All coaches are required to record all PSA evaluations, contacts, correspondence, and telephone
calls in a Recruiting Log. Coaches should have both a hard copy form of their recruiting log as well
as the information should be updated onto CA.i. (Refer to Appendix- A for an example of a
Recruiting Log)

Directions for filling out RECRUITING LOGS:

> When a prospective student-athlete (PSA) is first contacted by phone, their name should
be listed on the Recruiting Log form.

> If the coaching staff desires to pursue this PSA further, and another phone call, and/or a
contact, evaluation, unofficial or official visit is made, and then an individual recruitment
record (IRR) should be started for that PSA. [An IRR should also be started if the first
contact the coaching staff has with the PSA is a contact or an evaluation.]
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» From then on, the coaching staff should keep track of all contacts, evaluations, and

telephone calls and official and unofficial visits on the form and all contacts and
evaluations listed on that form should also be entered on the individual PSA’s IRR. Official
and unofficial visits must be kept track of on the PSA’s IRR. This will help to ensure that
each PSA is called only once a week, that each educational institution is visited only once
a week, and that the PSA has not been contacted more than 3 times. (also that no more
than one official visit has been taken)

The recruiting logs will be reviewed on a weekly basis via CAi by the Compliance Officer,

or their designee. The individual recruitment record should be kept in a folder or notebook,
alphabetically, and easily accessible if needed.

Offering Athletic Grant-in-Aid Prospective Student-Athlete

An institution shall NOT provide a high school or prep school student —athlete a written offer of
athletically related financial aid until the prospective student —athlete has registered with the NCAA
Eligibility Center and the institution has place the student-athlete on the institutional request list
(IRL) with the Eligibility Center.

BYLAW 13.9

Athletic Grant in Aid Offers

Processing steps will be as follows:

1 .Request is given to the Compliance Officer

o o B~ »

a. High school transcript must be on file at compliance office
b. Test scores must be on file also
Budget is then checked by the compliance office to make sure the coach/sport has enough
scholarship money in their budget
If budget money is available the compliance officer will approve the request
Request will be typed up in appropriate scholarship papers
Once typed, your signature will be required as well as the athletic director
Once signed the athletic offer will be mailed to the PSA. If you want the offer delivered
express mail please be sure to leave those
Instructions. In person delivery of a Letter in NOT allowed.
Once the offer has been signed by the PSA and returned to Johnson C. Smith University,
the Compliance Officer will notify the Head Coach
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APPENDIX A.

Coach:

Recruit Type:
Prospects Name:
Address:

Home Phone:

HS!

WEEKLY RECRUITING LOG
Johnson C. Smith University Team Name

2yr I ayr I

DOB: Grad Year:
Cell Phone:

NCAA Eligibility Center Final Certification for Division Il

Email:

JCSU Enrollment Date:

Clearinghouse ID: Academic: Amateurism:
GPA: TEST SCORES: SAT ACT
Transcripts Recv’d= Released Received:
Type Person other than
prospect in which
Date you made contact City, State Site for Approval recv’d Notes
with (i.e. coach, contacts & for school visit
admin) evaluations (i.e. HS Admin)

Type of Contact: C= contact, E= evaluation, T=telephone, UV=unofficial visit, OV= official visit
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APPENDIX B.
Johnson C. Smith University
Notification of Off-Campus Recruiting Trip Record

NOTE: This form must be submitted to and approved by the Compliance
Coordinator prior to leaving campus. Please refer to Bylaw 13 for recruiting
information.

Sport: Coach:
Date of Departure: Date of Return:
Destination: Transportation Used:

Name of School(s) /Prospect(s):

Purpose of Trip: Evaluation Home Visit

Pickup at Airport Contact

Please complete the following if you are requesting to stay overnight:

Location Phone Number Date(s)

Signature of Coach Date

Approved by:

Compliance Coordinator Date
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APPENDIX C.
Johnson C. Smith University Department of Athletics

OFFICIAL VISIT REQUEST

Sport Date

Prospect’s Name

Prospects SSN Telephone

Address

Circle:
0 High School/Two-year college Yes No
o0 Test Scores Yes No
0 Registered with NCAA Clearinghouse Yes No
0 Transfer Release (s) on file Yes No
o Transcript attached Yes No
o0 Transportation  Auto Air Bus Other (i.e. University Van)
0 Travel Lodging Yes No
o Student Host Instructions/Receipts Form Attached Yes No
o0 Tentative Itinerary Attached Yes No

(Official visits are for a maximum of 48 hours.)

Date/Time Start of visit

Date/Time End of visit

Estimated Cost of Official Visit

Parent/Legal Guardian making Visit

**Student Host

Student Host Money Provided

Approvals Required
Compliance Coordinator Date
Director of Athletics Date

**Please attach any transcripts, test scores, and student host forms when turning in your official visit request. This form is due one week prior to
the official visit.
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APPENDIX D.

Prospect Name

Johnson C. Smith University
Unofficial Visit Report

Sport

Date of Arrival

Transportation

Date of Departure

Parent/Legal Guardian Accompanied By

Lodging: Hotel _ Dorm Other

ENTERTAINMENT

During an unofficial visit, the institution may not pay any expenses or provide any entertainment except complimentary
admissions (maximum of 3) to a campus athletics event in which the institution’s intercollegiate team practices or competes.
Prospect was provided complimentary admissions to a campus athletic event? Yes No

If yes, please list (3 maximum):

Campus Athletic Event Number of Admissions Date

MEALS

All DIl institutions may provide a prospect and the prospect’s parents or legal guardians with one (1) meal in the institution’s
on-campus facility during an unofficial visit. In addition, a DIl may provide a meal in an off-campus dining facility when all on
campus dining facilities are closed.

Were prospect and/or parents provided a meal? Yes No
If yes, did prospect eat meals with other prospect(s) or current student-athletes? Yes No
TRANSPORTATION

During an unofficial visit, the institution may provide the prospect w/transportation only to view off-campus practice and
competition sites in the prospect’s sport and other institutional facilities (located within a 30-mile radius of campus). An
institutional staff member must accompany the prospect during such a trip. Payment of other transportation expenses shall
cause the trip to become an official paid visit.

Was prospect provided transportation during the unofficial visit? Yes No

If yes, please describe the transportation and list driver

LODGING
Did prospect stay in residence hall/campus apartment with a current student-athlete? Yes No

If yes, did prospect pay for histher room? Yes No

Prospect’s Signature Date

Head Coach’s Signature Date
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APPENDIX E.

&
J ;;_

OFFICIAL VISIT STUDENT HOST FORM

SPORT: STUDENT HOST:
DATE OF VISIT: PROSPECT (S):
Serving as a student host is important to the athletic department and carries with it certain responsibilities.
Appropriate conduct is required of you by institutional, conference and NCAA standards.

Please be aware of the following NCAA and Athletic Department regulations:
A: You must be enrolled at Johnson C. Smith University and if you are a freshman you must have been certified as
a qualifier by the NCAA Initial Eligibility Clearinghouse.

B: Only you shall be provided with money with which to entertain yourself, the prospect, the prospects parents
(legal guardian) or spouse. Other students may assist with hosting the prospect but shall pay for their own
entertainment.

C: A maximum of $30 per day may be provided to cover the entertainment expenses of both you and the prospect.
You may be provided with an additional $15 per day for each additional prospect you entertain.

D: No cash may be given to the visiting prospect or anyone else.

E: You may not use entertainment funds to purchase or otherwise provide the prospect with gifts of value (i.e.
souvenirs or clothing.)

F: You may not use any entertainment money to provide yourself or the prospect any alcoholic beverages, drugs,
or sexually related activities. You may use the money to purchase additional food above any provided meals.

G: You may not use vehicles provided or arranged for by any institutional staff members or booster of athletic
interests.

H: You may not at any time transport the prospect or anyone accompanying the prospect more than 30 miles from
campus.

I: You should not allow recruiting conversations to occur, on or off campus, between a prospect and a booster of
the athletics program. (If an unplanned meeting occurs exchanges of greetings are permissible, but in a polite way
do not allow the contact to go beyond a greeting.)

J: The prospect shall not participate in any athletics activity involving or related to the sport for which the
prospect is being recruited.

K: You may receive a complimentary admission (not a hard ticket) when accompanying a prospect to a campus
athletics event.

L: You are responsible for returning any remaining cash from the funds advanced.
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In addition to the regulations previously stipulated, the prospect and the student host are not permitted to
engage in activities that violate Johnson C. Smith University policies, NCAA rules and regulations or
criminal laws. These include, but are not limited to, consumption of alcoholic beverages; use of drugs or
NCAA banned substances, participation in gambling activities, and involvement in sexually related
activities (.e. attendance at strip clubs, gentl

I certify that |1 have read the above instructions and agree to abide by them. | acknowledge the receipt of
$ for the purpose of hosting the above named prospect(s).

Student-Athlete Host Signature Date

R R R R R R R S R R R R R R R R AR AR R R R R R R R R R AR R R R R R R R R R R AR AR R R R R R R R R AR AR R R R R R R R R R R R R R R R R R R R AR AR R R R R R

Student Host Expense Report and Verification of Adherence to Rules and Regulations

| certify that $ was expended for entertaining the above named prospect(s). Accordingly | hereby
return $ which represents the difference between the amount received and the amount spent.
The student host money was spent on the following items. Please list items and an estimate of amount spent.

$ $
$ $
$ $

I certify that to the best of my knowledge all institutional, conference, and NCAA regulations were adhered to
during this visit.

Student-Athlete Host Signature Date
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APPENDIX F.
Football Recruiting Calendar

June 1, 2009, through May 31, 2010
(See NCAA Division Il Bylaw 30.11.3 for football calendar formula)

The dates in this calendar reflect the application of Bylaw 30.11 at the time of publication but are subject
to change per NCAA Constitution 5.2.3.1 or if certain dates (e.g., National Letter of Intent signing dates) are altered.

(@) June 1, 2009, to the beginning of the Quiet Period
prospect’s high school or two-year college
football season (as determined by the first
regularly scheduled practice immediately
preceding the start of the regular season):

(b) During the prospect’s high school or two- Evaluation Period
year college football season (as determined
by the first regularly scheduled practice
immediately preceding the start of the

regular season):
(c) November 1-30, 2009, [except for Evaluation Period
(1) For two-year college prospects, the Contact Period

conclusion of the prospect’s two-
year college football season

(i.e., the conclusion of the institution’s
regularly scheduled contest rather
than the conclusion of the institution’s
final postseason contest) through
November 30:

(d)  December 1, 2009, through March 8, 2010: Contact Period
[except for (1) below]:

(1) February 1 (7 a.m.) through Dead Period
February 3, 2010, (7 a.m.):

(e) March 9 through May 31, 2010, Quiet Period
[except for (f) below:

(f)  April 15 through May 31, 2010, Evaluation Period
[except for (1) below:
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(1) Four weeks (excluding Memorial Day
and Sundays) selected at the discretion
of the member institution
and designated in writing
in the office of the director
of athletics.

(9) Authorized coaching staff members may
evaluate a high school football all-star
game any time of the year, provided the
game occurs within the state in
which the member institution is located.
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APPENDIX G.

Men’s Basketball Recruiting Calendar

June 1, 2009, through May 31, 2010

(See NCAA Division Il Bylaw 30.11.1 for men’s basketball calendar formula)

The dates in this calendar reflect the application of Bylaw 30.11 at the time of publication but are subject to
change per NCAA Constitution 5.2.3.1 or if certain dates (e.g., National Letter of Intent signing dates) are altered.

(@) June 1-14, 2009:

(b) June 15 through August 1, 2009:

(c) August 2 through September 6, 2009:

(d) September 7 through October 14, 2009:

(e) October 15, 2009, to the date of the
prospect’s initial high school or two-year

college contest:

(f) November 9 (7 a.m.) through November
11, 2008, (7 a.m.):

(9) The period between the prospect’s initial
and final high school or two-year college
contests:

(h) March 1 through May 17, 2009, [except
for (1) and (2) below]:

(1) April 1-6, 2010, (noon.):

(2) April 12 (7 a.m.) through
April 14, 2010, (7 a.m.):

() During any high school all-star game that
occurs within the state in which the
member institution is located:

Quiet Period

Evaluation Period

Quiet Period

Contact Period

Quiet Period

Dead Period

Evaluation Period

Contact Period

Dead Period

Dead Period

Evaluation Period
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(i) April 2-5,2010 (noon): Evaluation Period
Evaluation shall be permitted at any all-
star contest held during the final
weekend of the NCAA Division |
Men’s Basketball Championship
in the host city (Indianapolis, IN):
(k) All other dates Quiet Period

APPENDIX H.

Women'’s Basketball Recruiting Calendar
June 1, 2009, through May 31, 2010
(See NCAA Division Il Bylaw 30.11.2 for women’s basketball calendar formula)

The dates in this calendar reflect the application of Bylaw 30.11 at the time of publication but are subject to change
per NCAA Constitution 5.2.3.1 or if certain dates (e.g., National Letter of Intent signing dates) are altered.

(@) June 1-14, 2009: Quiet Period

(b) June 15 through August , 20091: Evaluation Period

(c) August 2 through September 6, 2009: Quiet Period

(d) September 7 through October 14, 2009: Contact Period

(e) October 15 to the date of the prospect’s Quiet Period
initial high school or two-year college contest:

(f) November 9 (7 a.m.) through November 11, 2009, Dead Period
(7a.m.):

(9) The period between the prospect’s initial and Evaluation Period

final high school or two-year college contests:

(h) March 1 through May 17, 2010,

[except for (1) and (2) below]: Contact Period
(1) April 12 (7 a.m.) through April 14, 2010,

(7a.m.): Dead Period
(2) During the Saturday before the start of the division | Women’s Dead Period

Basketball Championship through Wednesday noon after the
Championship game, [April 3-7, 2010, (noon)]

(i) During four sanctioned Amateur Athletic Union Evaluation Period
women’s events occurring between May 18
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and June 14 selected at the discretion of the
institution and designated in writing in the
office of the director of athletics:
() During any high school all-star game that
occurs within the state in which the Evaluation Period
member institution is located:

(k) All other dates: Quite Period

APPENDIX I.

Sports Other Than Football and Basketball Recruiting Calendar-Dead Periods
June 1, 2009 through May 31, 2010
(See NCAA Division Il Bylaw 30.11 for complete listing of recruiting calendars)

[Note: During the dead period immediately preceding the initial National Letter of Intent signing date, the National Letter
of Intent cannot be hand-delivered; it must be mailed.]

Field Hockey, Soccer, Cross February 1 (7 a.m.) through February 3, 2010, (7 a.m.) (during the
Country/Track and Field, Men's | 48-hours prior to 7 a.m. on the initial date for the spring signing of
Water Polo the National Letter of Intent).

November 9 (7 a.m.) through November 11, 2009, (7 a.m.) (during
All Other Sports the 48-hours prior to 7 a.m. on the initial date for the fall signing of
the National Letter of Intent).

April 12 (7 a.m.) through April 14, 2010, (7 a.m.) (during the 48-hours
prior to 7 a.m. on the initial date for the spring signing of the National
Letter of Intent).

Exception: When the dead period for recruiting occurs during the U.S. Diving
U.S. Diving National Championships, it shall be permissible to observe prospects
National Championships participating in that event.

(Bylaw 30.11.4.1.1)
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APPENDIX J.

NCAA DIVISION Il COACHES OFF-CAMPUS RECRUITING GUIDE

Freshman/ Junior Senior Two-Year College Prospects Four-Year College Prospects Evaluations and Contacts
Sophomore
Recruiting Recruiting Telephone calls - | Telephone Calls - Telephone Calls - No restriction on the number
materials - materials - * June 15 - Once * Once per week. * Once per week. of evaluations.
* Questionnaires, | e September 1. per week.
camp brochures, * Football - Contacts - NCAA or NAIA Institution - Contacts are restricted at the
NCAA Unlimited during | * Permissible. * Only after written permission has prospectoés pr
materials and contact period. been granted by the student-athlete's competition site until such
nonathletic Official Visits - institution. time as the competition has
recruiting Off-campus * September 1 following concluded and the prospect
publications contact - prospect &ds cho| Other Four-Year Institution - has been released by the
only. e June 15 - No school. * Written permission not necessary. appropriate authority.
more than three
Oﬁ_campus Official Visits -
contacts. » September 1 following prospect's
completion of high school.
Official Visits -
* Opening day of
prospect
classes.
*Please note that this document should not be used as a substitute for the NCAA manual. Coaches are encouraged to contact the athletics compliance office for additional
information.
DEFINITIONS
Contact

A contact is any face-to-face encounter between a prospect or the prospect's relatives or legal guardian(s) and an institutional staff member or athletics representative during which
any dialogue occurs in excess of an exchange of a greeting. Any such face-to-face encounter that is prearranged (e.g., positions himself/herself in a location where contact is
possible) or that takes place on the grounds of the prospect's educational institution or at the site of organized competition or practice involving the prospect or the prospect's high
school, preparatory school, two-year college or all-star team shall be considered a contact, regardless of whether any conversation occurs. However, an institutional staff member
or athletics representative who is approached by a prospect or the prospect's relatives or legal guardian(s) at any location shall not use a contact, provided the encounter was not
prearranged and the staff member or athletics representative does not engage in any dialogue in excess of a greeting and takes appropriate steps to immediately terminate the
encounter.

Evaluation
Evaluation is any off-campus activity designed to assess the academic qualifications or athletics ability of a prospect, including any visit to a prospect's educational institution
(during which no contact occurs) or the observation of a prospect participating in any practice or competition at any site.

Prospective Student-Athlete

A prospective student-athlete is a student who has started classes for the ninth grade. In addition, a student who has not started classes for the ninth grade becomes a prospective
student-at hl et e, if the institution provides such an i ndiothdar lweneféslthat theinstitutioh éoes honpebvide i d u a |
to prospective students generally. An individual remains a prospective student-athlete until one of the following occurs (whichever occurs earlier):
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a. The individual officially registers and enrolls in a minimum full-time program of studies and attends classes in any termofafour-y ear col | egi ate i nstitut
year (excluding summer); or

b. The individual participates in a regular-squad practice or competition at a four-year collegiate institution.

DEFINITIONS (cont.)

Recruited Prospective Student-Athlete
Actions by staff members or athletics representatives that cause a prospect to become a recruited prospect at that institution are:

a. Providing the prospect with an official visit;
b. Having an arranged, in-person, off-campus encounter with the prospect or the prospect's relatives or legal guardian(s);
c. Initiating or arranging a telephone contact with the prospect, the prospect's relatives or legal guardian(s) on more than one occasion for the purpose of recruitment; or

d. Issuing a National Letter of Intent or the institution's written offer of athletically related financial aid to the prospect.

Telephone Calls

All electronically transmitted human voice exchange (including video conferencing and video phones) shall be considered telephone calls. Electronically transmitted
correspondence sent to a prospect is limited to e-mail and facsimiles. For example, it is not permissible to contact a prospect via text messaging, instant messaging or message
board.

Contacts, Evaluations and Telephone Calls

Off-Campus Recruiters
An institutional staff member is not permitted to recruit off campus until he or she has been certified on an annual basis as to knowledge of applicable recruiting rules.

Telephone Calls During Conduct of Athletics Contest
Telephone calls to a prospect [or the prospect's relatives or legal guardian(s)] may not be made during the conduct of any of the institution's intercollegiate athletics contests in that
sport until the competition has concluded and the team has been dismissed by the coach.

Visits to a Prospectédés Educational Il nstitution
Visits to a prospect's educational institution that will occur during that portion of the day when classes are being conducted for all students must receive the approval of the
executive officer (or the executive officer's designated representative) of the prospect's educational institution.

Practice or Competition Site

Recruiting contact may not be made with a prospect prior to any athletics competition in which the prospect is a participant during the day or days of competition, even if the
prospect is on an official or unofficial visit. Contact includes the passing of notes to a prospective by a third party on behalf of an institutional staff member. Contact shall not be
made with the prospect as follows:

a. Atany site prior to the contest on the day or days of competition;
b. From the time the prospect reports on call and becomes involved in competition-related activity to the end of the competition; and

c. After the competition, including competition that requires more than one day of participation (e.g., a tournament), until the prospect is released by the appropriate institutional
authority and departs the dressing and meeting facility.
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APPENDIX K.

JOHNSON C. SMITH UNIVERSITY
DEPARTMENT OF INTERCOLLEGIATE ATHLETIC

COACHES’ CODE OF CONDUCT

The Intercollegiate Athletic Department is a long-standing and integral part of Johnson C. Smith University’s history. Participants
(students, coaches, and faculty/staff) in the intercollegiate athletic programs are governed by the laws, regulations, policies, and
procedures applicable to the Johnson C. Smith University community. In addition, these participants and Johnson C. Smith University
itself are subject to a wide variety of requirements promulgated by Johnson C. Smith University, the National Collegiate Athletic
Association (NCAA), the Central Intercollegiate Athletic Association (CIAA), professional coaches' and sports' organizations, and federal
and state government authorities designed to protect student athletes, ensure the integrity of Johnson C. Smith University's
intercollegiate athletic program, and promote fair competition. Johnson C. Smith University is committed to full compliance with all of
these requirements and will engage in extensive oversight, education, and training to ensure that all participants of the intercollegiate
athletic program understand and comply with them.

a.

Coaches are role models. As such, they shall always conduct themselves so as to maintain the highest principles, integrity, and
dignity of the sport. It is expected that one would adopt a professional lifestyle characterized by a personal value system congruent
with the basic tenets of your profession.

Coaches are responsible for knowing, understanding, and following all rules of the game as established and directed by the NCAA
Rules Committee and the CIAA.

Coaches should take the time to instruct and guide student-athletes in their responsibility to the media.

Dissatisfaction with NCAA or CIAA policies and/or their implementation may only be addressed through the proper channels
established by the NCAA or the CIAA. It is never proper to express dissatisfaction through the media or any other source.

Coaches and athletes should refrain from negative comments about opponents or officials at all times.

Game officials - like coaches and players - are major participants in the sport. The coach shall neither exhibit nor tolerate any
behavior from others (staff and student-athletes) - verbal or otherwise - that might reflect poorly on an official. This includes, but is
not limited to, arguing a judgment call in such a manner as to incite student-athletes and spectators against an official. There are
approved methods by which a coach may comment on an official's performance. Public displays of displeasure - before, during, or
after a contest - are not among these approved methods.

Whenever players exhibit unsportsmanlike behavior on their own, it is the responsibility of the coach to address that behavior and
put an end to it. Coaches are responsible for the conduct of their student-athletes.

Coaches should never place the value of a win above the objective of instilling the highest ideals and character traits in their
student-athletes. The safety and well-being of the student-athletes should always be uppermost in their mind, and these values must
never be sacrificed for personal prestige or personal gain.

Coaches are educators. The playing area serves as classroom, practices provide skills, and competition allows for the pursuit of
excellence. This primary function of the coach must never be disregarded.

Coaches should not make any demands on a student-athlete that are inconsistent with NCAA guidelines and regulations or in any
way compromise the student-athlete's academic pursuits.

Coaches should never interfere with the duties and jurisdiction of other departments of the University, including but not limited to
admissions, compliance, and the various academic disciplines.

Coaches should constantly be alert to see that their program is being conducted and promoted properly. While there are definable
duties in which coaches hold primary responsibility, coaches are also responsible for having an awareness of all institutional
activities that may affect their program's performance and reputation.

The diagnosis and treatment of injuries is a medical problem, and coaches should always defer to the proper medical authorities
without the slightest interference.

Coaches should immediately notify the Director of Athletics of any situation that might violate NCAA, CIAA and/or University rules or
regulations.

(Name) (Signature) (Date)
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